
TPP Account 
Setup Guide
A step-by-step walkthrough to creating  
quotes or placing orders



Additional Pearson Support Resources 

Create a Pearson website account

Sign in or register for a Pearson Clinical Assessment account

Overview
The Training Partner Program (TPP) provides approved 
university faculty, clinical trainers, and practicum 
supervisors with access to Pearson assessment tools, 
digital resources, and member pricing. This guide supports 
users in navigating Pearson’s online ordering system to 
ensure the appropriate account is selected, and member 
pricing is applied when creating quotes or orders.

By the end of this guide, you will  be able to:
 
Sign in to your approved Pearson account

Confirm you are using the correct TPP membership account

Create a quote or place an order with member pricing

Contents
Select a numbered step to open that section of the guide. Start with Step 1 and continue through each 
number in order to complete the process.

Visit Website Home Page Select Accounts Add to Cart Confirm Account Update Shipping Accept Terms

Sign In Open Account 
Menu

Search Assessment Review Cart Select End User Confirm Billing
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https://www.pearsonassessments.com/professional-assessments/ordering/how-to-order/account-creation.html
https://www.pearsonassessments.com/professional-assessments/ordering/how-to-order/account-creation.html
https://support.pearson.com/usclinical/s/article/Instructions-to-Create-Online-Account


Step 1: Go to the Pearson Professional 
Assessments website.
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www.pearsonassessments.com/professional-assessments.html


Step 2: Sign in to your 
Pearson account. 
If you have already created an account, sign in using 
the email address associated with your approved TPP 
membership and the password you created. Pearson 
accounts use single sign-on (SSO), so your email 
address serves as your username.

Step 3: After signing in, 
you will be redirected to 
the home page. 
Verify that your initials appear in the upper-right corner to 
ensure that you are signed in.
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Step 4: Open your 
account menu.

Step 5: Select 
“Accounts”. 
Your membership details and available account 
funds are displayed here. Be sure to choose 
the account under which your membership was 
approved, so your discount and membership dates 
display correctly.
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Step 6: Enter the name of the assessment 
you need in the search bar. 
Then select the appropriate product from the list of matching results.

Step 7: Add the product to your cart.
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Step 8: After selecting ‘Add to Cart’, a 
pop-up window will appear with options 
to view your cart or continue shopping.
Select ‘View Cart’ to review your selected product and proceed to checkout, as shown 
below. You can also select ‘Continue Shopping’ to add the item to your cart and return to the 
Products page, taking you back to step 6.
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Step 9: Confirm that 
the correct customer 
account information 
is selected.

Step 10: Select the 
qualified end-user.
Once the correct account information is 
selected, your applicable discount will appear 
automatically.
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Step 11: You may update the 
shipping address as needed.
Remember to select the account that is affiliated with your 
university or organization for the information to display correctly.
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Step 12: You may choose your organization’s 
primary billing address or update it by 
clicking “Search for other billing addresses.”
Either choice must remain affiliated with your university or organization.

O
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Step 13: Accept the Terms & Conditions.
Select the checkbox to agree to the Pearson Clinical Terms of Sale & Use and acknowledge the Clinical 
Privacy Statement. Once selected, you will be able to generate your quote.

Ordering Note: The same general steps apply when placing an order. Instead of generating 
a quote, continue through the payment step to complete your purchase.
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